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OFFICE OF THE DISTRICT ATTORNEY 

RICHMOND COUNTY 
JOB VACANCY NOTICE 

 

TITLE   ADMINISTRATIVE COMMUNITY RELATIONS 

                SPECIALIST (1 POSITION)   
SALARY   $53,051 - $100,000   

BUREAU  NARCOTICS BUREAU  LOCATION  130 STUYVESANT PLACE   

 

JOB DESCRIPTION: 

   The Richmond County District Attorney (RCDA) is seeking an experienced individual to serve as C-STAC 

Director within its Narcotics Bureau. The mission of the Comprehensive Strategy to Tackle Addiction Crisis (C-

STAC) is to collaborate with the Staten Island health community, the Borough President’s Office, NYPD and other 

stake holders to identify ways of prevention, recovery and treatment of opioids addiction. Under the supervision of 

the Chief of Narcotics Bureau, primary responsibilities of the position include, but are not limited to: 

 

 Formalize system of points of contact and diversion from justice system to treatment for C- STAC 

initiative, as agreed by all parties including NYPD. 

 Implement risk assessment and referral protocols for points of intervention in accordance with standards 

developed by the District Attorney and treatment providers. 

 Identify and implement best practices in engagement and treatment for people with opioids addictions 

currently available.  

 Establish/formalize relationships with such providers for ease of treatment access and ongoing monitoring 

and recovery; establish community partner network and, working with communications department, 

develop and implement community education activities for Navigator and ADAs.  

 Identify existing resources available to provide such treatments on Staten Island and feasibly beyond where 

services are not currently available on Staten Island; work with SI treatment providers and PPS to identify 

available services, create easy access to treatment slots, and identify gaps.  

 Establish routine data points and regular reports required to fully understand nature of the opioids epidemic, 

its trajectory, flow of cases through the system, and monitoring information to assess "client" progress and 

success of C. STAC. Define client and program success. 
 

PREFERRED SKILLS: 

 Licensed Master in Social Work (LMSW) or Licensed Clinical Social Worker (LCSW) or a Credentialed 

Alcoholism and Substance Abuse Counselor (CASAC) 

 At least two years of experience working in human services with individuals with serious mental illness, 

co-ocurring substance abuse problems, and/or criminal justice involvement.    

 Experience understanding various models and theories pertaining to evidence-based treatment for serious 

mental illness, mental illness, substance abuse, trauma, gender-responsive services, and risk, need, 

responsivity principles for criminal behavior. 

 Skilled in delivery of motivational interviewing. 

 Excellent written and oral communication skills. 

 Highly organized and self-motivated. 

 Proficient in computers.  

 

QUALIFICATION REQUIREMENTS: 

 

1. A baccalaureate degree from an accredited college and four years of full-time community liaison, 

community organization or community relations experience, at least two years of which must have been in 

a broad administrative or policymaking capacity with responsibility for planning, organizing, coordinating, 

developing, evaluating and/or administering a large community service program or activity; or 

 

2. Education and/or experience equivalent to "1" above. However, all candidates must be high school 

graduates or possess a high school equivalency diploma and have two years of full-time experience in a 

broad administrative or policy-making capacity as described in "1" above. 

 

TO APPLY FOR THIS POSITION: 

Please submit cover letter/resume electronically using one of the following methods: 

 

CITY EMPLOYEES: Apply through Employee Self Service (ESS). www.nyc.gov/ess. Search for Job ID #:  

                                      256398 

ALL OTHER APPLICANTS: Go to www.nyc.gov/careers/search. Search for Job ID#: 256398 

 

Only applicants scheduled for interviews will be contacted. Submission of application does not guarantee that you 

will receive an interview. 

The Richmond County District Attorney’s Office is an Equal Opportunity Employer. 

Dated Post Until Transmittal Number 

August 23, 2016 Filled  905-17-021  

 

http://www.nyc.gov/ess
http://www.nyc.gov/careers/search

